
FORMAT 1 
Submit original with signatures + 1 copy+ electronic copy to UAF Governance. 

See http://www.uaf.edu/uafgov/faculty/cd

TRIAL COURSE OR NEW COURSE PROPOSAL 

for a complete description of the rules 
governing curriculum & course changes. 

 

SUBMITTED BY: 

Department Civil and Environmental Eng. College/School CEM 
Prepared 
by 

Robert Perkins Phone 474 7694 

Email 
Contact 

   

(Requires approval of both departments and deans involved.  Add lines at end of form for such 
signatures.) 

 

5.To be STACKED?                    
YES/NO 

No If yes, 
Dept. 

 Course #  

      

6. FREQUENCY OF OFFERING: As demand warrants 
 Fall, Spring, Summer (Every, or Even-numbered Years, or Odd-

numbered Years) — or As Demand Warrants 
 

7. SEMESTER & YEAR OF FIRST OFFERING (if 
approved) 

As demand warrants 
 

 

8. COURSE FORMAT: 
NOTE: Course hours may not be compressed into fewer than three days per credit. Any course 
compressed into fewer than six weeks must be approved by the college or school's curriculum 
council. Furthermore, any core course compressed to less than six weeks must be approved by the 
core review committee.  
COURSE FORMAT:  
(check all that apply) 

 1  2 X 3  4  5  6 weeks to 
full semester 

OTHER FORMAT 
(specify) 

 P R A C T I C U M 
h o u r s  / w e e k 

Note: # of credits are based on contact hours.  800 minutes of lecture=1 credit.  2400 minutes 
of lab in a science course=1 credit.  1600 minutes in non-science lab=1 credit.  2400-4800 
minutes of practicum=1 credit.  2400-8000 minutes of internship=1 credit.  This must match with 
the syllabus. See http://www.uaf.edu/uafgov/faculty/cd/credits.html for more information on 
number of credits. 

 

OTHER HOURS (specify 
type) 

N/A 
 

 

10. COMPLETE CATALOG DESCRIPTION including dept., number, title and credits (50 words 
or less, if possible): 

CE F659A, Mentoring Skills,1 credit 

http://www.uaf.edu/uafgov/faculty/cd/credits.html�


This course will provide insight into how to “train the trainer.”   It will incorporate the role of 
HR department and relevant case studies to enable students to understand key principles, and 



The Graduate Certificate in Construction Management and its courses was approved by the CEE faculty 
and the CEM dean.  



ADDITIONAL SIGNATURES: (As needed for cross-listing and/or stacking) 
 

 Date  
Signature, Chair, 
Program/Department of: 

 

 

 Date  
Signature, Chair, College/School 
Curriculum Council for: 

 

 

 Date  
Signature, Dean, College/School 
of: 

 

 
 

 



Outline Syllabus 
 

Mentoring Skills  
 

1. Course information:  
 
Mentoring Skills, CE F659A, One credit, 
Prerequisites: Recommended Admission to the Graduate Certificate in Construction 
Management Program. 
 
Location and Meeting Timewill be specific to each offering of the course. 
 
2. Instructor (and if applicable, Teaching Assistant) information:  

 
Instructors Name, Office Location,Office Hours, as well as Telephone and Email contact 
information will be specific to each offering of the course. 

 
3. Course readings/materials:  
 
Handout of text material and assigned material students will download from the Internet. 

 
4. Course description:  
 
This course will provide insight into how to “train the trainer.”   It will incorporate the role of 
HR department and relevant case studies to enable students to understand key principles, and 
learn skills and behaviors to enhance knowledge transfer 
 
5. Course Goals (general), and (see #6) 
 
Improve the student’s skills in managing construction and personnel. 
 
6. Student Learning Outcomes (more specific) 
 
Understand the role the project manager has in imparting mentoring skills in employees. 
Understand the skills and principles of knowledge transfer and the resources available to senior 
employees. 
 
7. Instructional methods:  
 
Face to face lecture and remote lectures via video conferencing, student presentations and 
reports.  Students will use the Internet to download some instruction material.  
 
8. Course calendar: 
 

Introduction. 
Class 1 

Purpose and Job of a Mentor 



Corporate Mentoring Programs 
 

Mentoring assistance and the HR department 
Class 2 

Mentoring Skill Sets 
  -Communication 
  -Information Transfer 
 

Mentoring Skill Sets 
Class 3 

  -Listening 


